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continue the enrolment of the student or permit the student to take part in a particular 
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Authorities (who will disclose it to the entity that manages the online platform for 
NAPLAN) ; 

 people providing administrative and financial services to the School; 
 recipients of School publications, such as newsletters and magazines; 
 a student’s Parents; 
 anyone you authorise the School to disclose information to;  
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Records are managed in accordance with the school’s Records Management Policy and the 
Records Retention and Disposal Schedule for Non-Government Schools (Australian Society of 
Archivists, 2018) which has been adopted by the School to provide guidance and 
transparency on: 

 The kinds of records the School creates and retains 
 How long different records are retained by the School 
 Under what circumstances records are destroyed.  

 ACCESS AND CORRECTION OF PERSONAL INFORMATION 
Under the Commonwealth Privacy Act and the Health Records Act, an individual has the 
right to obtain access to any personal information which the School holds about them and 
to advise the School of any perceived inaccuracy.  Students will generally be able to access 
and update their personal information through their Parents, but older students may seek 
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